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Certifying the Tier II Report & Making an E-Payment 

1. After reviewing the information supplied in Steps 1-3, you are now ready to submit the Tier II Report. To begin the 
submission process, click the [CLICK HERE TO START/CHANGE YOUR TIER II SUBMISSION FOR THIS YEAR] button. 

 

2. Click the ‘Continue with Tier II Submission’ button after reviewing the Tier II Submission Instructions. 
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3. Select the Submission type. 
4. Click [Start] button. 

 

 

 

5. Click ‘Complete the Fee Exemption Questionnaire’. 
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6. Review the employment information supplied in the Facility Information Section.  
7. When finished, click [Submit] button. 

 

 

8. Click ‘Proceed with Submission’. 
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9. Review the Fee Summary.  
10. Click the [Proceed to Payment Options] button to continue with the Tier II Report submission. 

 

  

11. Select the type of payment method you will use (Online Payment, in this example). 
12. Click [Submit] button. 
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 A View Fee Summary page will generate. 
13. Click the [Proceed with Tier II Submission] button. 

 

 

 

 The Make a Payment Page will generate: 
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14. Fill in the appropriate fields. 
15. Select the Payment Method – electronic check or credit/debit (examples on following page). 

 Please note that paying by credit/debit includes a convenience-processing fee (2.5% of the total fee). Paying 
by electronic check does not have a convenience-processing fee. 
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 To make an Electronic Check Payment, you will need to provide the routing number and accounting number 
from either a checking or savings account. 

 

 To make a Credit/Debit Payment, you will need to provide the card number, expiration date, card security 
code and billing address. 

 

16. Click the [Continue] button when you are ready to make your payment.  

 Once the payment is processed, you will receive a Confirmation of Payment Email.  

 In order to Complete the Tier II Submission for WEM, you must continue to the Certification Page: 
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17. To complete the Tier II Report, click the checkbox to verify that you are officially submitting the Tier II Report.  
18. Fill in the required Red highlighted fields. 

 

19. Click the [Submit] button when you are ready to submit the report.  

 Once the report has been successfully submitted, the following page will generate: 
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 Click the ‘View/Print Report’ button to print a hardcopy version of the submitted Tier II Report.  

 Please note that you may view your report at anytime by signing into WHOPRS at 
https://whoprs.wisconsin.gov.  

 

For further assistance, please contact the WHOPRS Help Desk at dmawhoprs@wisconsin.gov. 

https://whoprs.wisconsin.gov/
mailto:dmawhoprs@wisconsin.gov

